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eCD Discloser — Completing the initial Annual Disclosure/Off-Cycle Disclosure
e Loginto eCD with your My Northeastern credentials:

Login as NU User

€PAWS, eCLAWS, eCD

Sign in or Sign Up as External User

e Upon logging in select the eCD Discloser role in the upper right corner of the screen:

N Mydashboard ~ eCLAWS  eCD MS  MarlonSanchez v 2 @

ECLAWS REVIEWER
Home [/ eCD

!
I'c eciaws
GATEKEEPER

MY DISCLOSURES e ecl ECLAWS

AUTHORIZED
eCDID Submitted Status \IS e
ECD DISCLOSER
GE

7 -D-00003-AD 04/03/2019 ® Filed ECD POWER USER

o

e Scroll down to the ‘My Annual Disclosure’ section; during the Annual Disclosure Cycle, or during Off-
Cycle, select either ‘Go to the form’ link or ‘Complete Off-Cycle Full Disclosure’ link:

I MY ANNUAL DISCLOSURE

MY ANNUAL DISCLOSURE

9 You have to complete the disclosure form and You are not required to fill in the annual
haven't started yet. disclosure questionnaire.
0 days left for completion. You can do it voluntarily.

\ sy \ Complete Off-cycle Full Disclosure —>

e The conflict of interest and commitment annual disclosure form is presented; read the policy
sections and when finished, select the ‘Read & Understood’ button on the bottom of the page:
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28-D-00003-0C 2028 Conflict of Interest and Commitment Annual Disclosure ~ AUG, 2021 - DEC, 2021

©) @ © ® ®

INTRODUCTION POLICY SECTION 2 POLICY SECTION 3 POLICY SECTION 4 QUESTIONNAIRE

Northeastern University is committed to an open and productive environment in which to work, teach and
conduct research. All of our endeavors must be grounded in ethical principles, conducted according to the utmost
standards of integrity, and carried out in compliance with legal and regulatory requirements and university
policies. The University encourages and supports interaction by its faculty and staff with industry, government
(federal, state, and local), community organizations, and colleagues and students at other institutions, as these
provide important opportunities for innovation, research, education, collaboration and public service.

The University understands that such interactions may create the potential for actual or perceived conflicts of
interest, and accordingly requires annual disclosure by all benefits-eligible employees of potentially conflicting
outside employment, activities and financial interests so that the university can identify and appropriately
manage or eliminate situations in which personal or familial interests might compromise or appear to

compromise the objectivity and integrity of our undertakings. \

Read & Understood

Cancel

Repeat for each policy section:

® ©, ® ®

INTRODUCTION POLICY SECTION 2 POLICY SECTION 2 POLICY SECTION 4

When presented with the questionnaire, enter your responses for each question by selecting the
appropriate answer:
28-D-00003-0C 2028 Conflict of Interest and Commitment Annual Disclosure  AUG, 2021- DEC, 2021

o © © o ®

INTRODUCTION POLICY SECTION 2 POLICY SECTION 2 POLICY SECTION 4 QUESTIONNAIRE

1. Test Changes. During the reporting period, have you had responsibility for, or a decision making role in, selecting vendors or purchasing a single
product or service over $10,0007 If yes, provide relevant details.

Yes No h

2. 8888Have you participated in the hiring of a family member, or do you directly or indirectly supervise, review or determine compensation for a
member of your family working at Northeastern? If yes, provide relevant details.

Yes No
3. During the reporting period have you used, except in an incidental way, or permitted family members or others to use or access university
property, facilities, resources, persennel or equipment for personal or non-University related purposes? If yes, describe each instance.
Yes No
4. Areyou or a family member involved as an investor, owner, employee, consultant, contractor, or board member with an organization or business

that has conducted or is seeking to conduct business with Northeastern, or provided goods or services to Northeastern? If yes, provide relevant
details.

Yes No o File Interest

When finished, select the ‘Submit’ button (or Save to save the information and stay on the page):
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e Upon Submit, certify to the statement by selecting “Submit” on the certification pop-up:

Submit Disclosure Form %

| hereby certify that the responses provided by me above are accurate and truthful to the best of my knowledge. | acknowledge that any false
statements of material omissions may subject me to disciplinary action.

Cancel

e Upon ‘Submit,” you will see the “Thank you for completing your Conflict of Interest and
Commitment Annual Disclosure Form” notification:

Thank you for completing your Conflict of Interest and Commitment Annual
Disclosure Form for 2018

Thank you for completing vour Conflict of Interest and Commitment Annual Disclosure statement for 2018, We would .
like to take this opportunity to remind you that Northeastern University is dedicated to upholding the highest

standards of professional conduct and compliance with all applicable laws, regulations and ordinances that may apply

to University activities. The University embraces the principles of honesty, integrity, respect and professionalism in its

own conduct and the conduct of those acting on its behalf. The University expects those principles will be upheld by all
administrators, faculty, staff, and the student body as well as outside contractors providing services to the University.

It is important for each of us to assume responsibility for reporting compliance concerns. You should not hesitate to
bring concerns about compliance to your supervisor, unit or department head, or faculty advisor, or to the senior
manager or executive with oversight of the relevant area, for example the Director of Environmental Health and
Safety, or the relevant Dean or Vice Provost. You may also contact the Compliance Department, the University
Ombuds, Audit and Advisory Services, Risk Services, Human Resources Management, the Office of University Equity
and Compliance and the Office of Institutional Diversity and Inclusion.

The University encourages all members of the comununity to raise concerns and to report suspected wrongful conduct
through these established channels. The University will not tolerate retaliation against anyone who makes a good faith
report of suspected or actual wrongdoing.

The University also offers an anonymous and confidential Compliance Hotline for all members of the Northeastern
community. The Compliance Hotline provides an alternative channel to communicate any concerns of unethical
activities including conflicts of interest anonymously. The Compliance Hotline, which is accessible 24x7x365 via the
web and telephone, is managed by EthicsPoint.

To make a report or to learn more about the University's Compliance Hotline, visit
http:/fwww.northeastern.edu/neul [ theastern/helpline.himl

uasn s anserlane shaut tha Pavnlisnes Hatlins ar tha rma of sathidn tha hatlin Lo car_iin ta sddvace nlasea

Finish

e Optional: Scroll down the window and print out the form:

Thank you for completing your Conflict of Interest and Commitment Annual
Disclosure Form for 2018

It is important for each of us to assume responsibility for reporting compliance concerns. You should not hesitate to
bring concerns about compliance to your supervisor, unit or department head, or faculty advisor, or to the senior
manager or executive with oversight of the relevant area, for example the Director of Environmental Health and
Safety, or the relevant Dean or Vice Provost. You may also contact the Compliance Department, the University
Ombuds, Audit and Advisory Services, Risk Services, Human Resources Management, the Office of University Equity
and Compliance and the Qffice of Institutional Diversity and Inclusion.

The University encourages all members of the community to raise concerns and to report suspected wrongful conduct
through these established channels. The University will not tolerate retaliation against anyone who makes a good faith

report of suspected or actual wrongdoing.

The University also offers an anonymous and confidential Compliance Hotline for all members of the Northeastern
community. The Compliance Hotline provides an alternative channel to communicate any concerns of unethical
activities including conflicts of interest anonymously. The Compliance Hotline, which is accessible 24x7x365 via the
web and telephone, is managed by EthicsPoint.

To make a report or to learn more about the University's Compliance Hotline, visit

If you have questions about the Compliance Hotline or the type of activity the hotline is set-up to address, please
contact the Office of Audit and Advisory Services at 617-373-4041

™ Print to PDF '

Finish

e Select the “Finish” button or the (X) in the upper right-hand corner of the screen to complete your
disclosure.

Version 2 — Effective 10/15/2021



Northeastern

eCD Discloser — Updating the Annual Disclosure
To Amend your Disclosure please follow the steps below:

1. Loginto eCD with your My Northeastern credentials. Upon logging in select eCD Disclosure role on
the top right hand corner:

N My dashboard eCLAWS eCD MS MarlonSanchez v @ ®

ECLAWS REVIEWER
Home / eCD

I'c eciaws
GATEKEEPER
MY DISCLOSURES ool ECLAWS
| AUTHORIZED
eCDID Submitted Status Dis _SIGNATORY 3
GE
7-D-00003-AD 04/03/2019 ® Filed pe, FCDPOWERUSER 'y
On the “I'd like to...” menu, select “Amend my (year) Latest Disclosure Form:”
MS Marlon Sanchez ™ @ @ eCDDiscloser v
I'd like to...
)11 i eCD
Amend my 2011 Latest 5
Disclosure Form

Discuss a potential interest >

0 0 Instructions >

Review Missing GENERAL
Completed Request Help >
Request a Data Correction >
Provide Feedback >

2. Select the pencil/ Amend icon to make your changes:

11-D-00001-0OC-A1 2011 Conflict of Interest and Commitment Annual Disclosure ~ 0cT,2019- 0CT, 2019

2
o o o o ©

INTRODUCTION POLICY SECTION 2 POLICY SECTION 3 POLICY SECTION 4 QUESTIONNAIRE

NO CHANGE \ # AMEND

1. During the reporting period, have you had responsibility for, or a decision making role
in, selecting vendors or purchasing a single product or service over $10,000? If yes,
provide relevant details.

®) Yes No
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3. Select the questions that you would like to amend (i.e. change yes/no response or enter text in
comment box):

NO CHANGE SAVE

1. During the reporting period, have you had responsibility for, or a decision making role aends
in, selecting vendors or purchasing a single product or service over $10,0007 If yes,
provide relevant details.

© Yes \:\ No

Comment

Please enter your comment

NO CHANGE SAVE

21. If you are aware of any other circumstances that could be perceived as a potential —
conflict of interest or a conflict of commitment that has not been previously disclosed
within this disclosure, please use the space below to describe.

|:] Yes @ No

4. Select submit after questions have been amended:

Submit Disclosure Form

I hereby certify that the responses provided by me above are accurate and truthful to the best of my knowledge. | acknowledge that any false

statements of material omissions may subject me to disciplinary action.

Cancel m

5. If you would like to Print your disclosure, select the “Print to PDF” button; otherwise, select Finish:

Thank you for completing your Conflict of Interest and Commitment Annual
Disclosure Form for 2018

Sranaaras o proressional conauct ana compilance witn all appiicaole 1aws, reguarions ana orainances tnat may appiy -]
to University activities. The University embraces the principles of honesty, integrity, respect and professionalism in

its own conduct and the conduct of those acting on its behalf. The University expects those principles will be upheld by

all administrators, faculty, staff, and the student body as well as outside contractors providing services to the

University.

L A" ot B U g b g o g T ST ol o ot ot oV ot g gt o L oF o

htty. [/w .ow.northe dste, a.ea/newnoms/abvutne ctheuster, Jhespline .atm.

If you have questions about the Compliance Hotline or the type of activity the hotline is set-up to address, please
contact the Office of Audit and Advisory Services at 617-373-4041

D «~

Finish
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An alternative method to navigate to the disclosure wizard:
1. Inthe widget ‘My Annual Disclosure,’ select View:

N My dashboard eCLAWs eCD

Home / eCD

MY ANNUAL DISCLOSURE e

"\ Northeastern’s Compliance Office will review
your disclosures and will contact you
vV if any further information or action is needed
Vv
Thank you!
View —>

2. Select ‘View’ Disclosure via Wizard’:

10-D-00007-OC-A1 Marlon Sanchez Annual Disclosure 8 vassioneo (IR

Disclosure Filed

Disclosure Filed

Route Log

File Cabinet

Inf
S View Disclosure via Wizard
Related

eCLAWSs/ePAWSs Records

, or a decision making rol

dors or purchasing a single product or

view or determine com

directly or indirectly supe

3. Select the pencil/ Amend icon to make your changes:

o o o o ®

INTRODUCTION POLICY SECTION 2 POLICY SECTION 3 POLICY SECTION 4 QUESTIONNAIRE

NO CHANGE N # AMEND

1. During the reporting period, have you had responsibility for, or a decision making role
in, selecting vendors or purchasing a single product or service over 10,0007 If yes,
provide relevant details.

. Yes No

NO CHANGE # AMEND

2. Have you participated in the hiring of a family member, or do you directly or indirectly

Version 2 — Effective 10/15/2021



.| Northeastern

in comment box):

NO CHANGE

1. During the reporting period, have you had responsibility for, or a decision making role
in, selecting vendors or purchasing a single product or service over $10,0007 If yes,
provide relevant details.

(@ Yes () No

Comment

Please enter your comment

NO CHANGE

21, If you are aware of any other circumstances that could be perceived as a potential
conflict of interest or a conflict of commitment that has not been previously disclosed
within this disclosure, please use the space below to describe.

() Yes (@) No

eCD Discloser — Completing the Annual Disclosure in subsequent years
If the user disclosed in the previous cycle year, answers to the same questions will be brought forward
to the new cycle. Answers from a cycle before the previous cycle will not be brought forward; new

guestions will not have answers.

4. Select the questions that you would like to amend (i.e. change yes/no response or enter text

e When presented with the questionnaire, enter your responses for each question by
selecting the appropriate answer:

12-D-00004-AD 2012 Conflict of Interest and Commitment Annual Disclosure =~ ocT,2019-0cT, 2019

INTRODUCTION

1. During the repogi lod, have you had
service g 0007 IFyes, provide releval

POLICY SECTION 2 POLICY SECTION 4

previous cycle
responses

Ecision making role i, selecting vendors or purchasing a single product or

(@) Yes No

Comment (optionc]

Please enter your comment

me Fyour family working at Northeastern? If yes, provide relevant details

@ Yes No

Comment (eptional)

. Hav'wmpated in the hiring of a family member, or do you directly or indirectly supervise, review or determine compensation for a

Please enter your comment

For help with the eCD application, please contact the NU-RES Help Center.

2
&)

QUESTIONNAIRE

For Research business process related questions, please contact NU-RES@northeastern.edu.

For compliance related questions, please contact Compliance@northeastern.edu.
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