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Overview 
The Electronic Contract and Legal Agreement Workflow System (eCLAWs) is a workflow system 
that allows submitters to route requests for agreements and related information to NU-RES, 
while enabling all parties to see the status of the agreement review in real time.  

All agreements related to research or other sponsored activities (whether funded or unfunded) 
that require an institutional signature from NU-RES must be submitted through eCLAWs.  

Review a Contract in eCLAWs 
The named NU Contact on an eCLAWs contract can log in to review the current status at any 
time. 

Email notification received 
Email notification is received by the named NU Contact with a list of currently routing eCLAWs 
contracts to inform about the status of pending research agreements 
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• Open the attachment to review the list; select the URL link to open and review each record 

 

a. If you are currently not logged into eCLAWs, you will be directed to log in using your 
Northeastern credentials 

Log into eCLAWs 

• Log into eCLAWS with your My Northeastern credentials:  

 

• Upon login, confirm the eCLAWS Submitter role in the upper right corner of the screen is 
selected; To manually select the role, pull the ‘dropdown’ and select: 

 
 

Note: Typically, others submit eCLAWs contracts on your behalf; you could submit on your own 
behalf.  For both scenarios, select the eCLAWs Submitter role to view contracts where you are the 
NU Contact.   

Navigating the Dashboard 
On the “My Agreements and Contracts-In process Dashboard,” contracts are listed with the most 
recent “Last Modified” date at the top.  The Status column shows the workflow stop where the 
contract is currently in process; a sub-status appears concatenated with the status.  

In the “My Agreements & Contracts – In Process” section; select the record ID to view:  
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a. The “Contract/Agreement Data” summary screen is shown; select the “Route Log” from 
the left navigation to see the record in workflow:  

 
 

b. The “Route Log” shows the details of the workflow; it includes dates and times the 
record was acted upon, status comments, and when it moved along the workflow. At 
the top horizontally, the workflow is shown at a high level; Vertically, the workflow is 
shown in detail.  

 

 

mailto:NU-RESHC@northeastern.edu

